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Imperial Beverage Company COVID-19 Preparedness and Response Plan 

In accordance with applicable public health orders and rules, Imperial Beverage Company 
(“Company”) institutes this COVID-19 Preparedness and Response Plan (“Plan”).   

Company aims to protect its workforce by enacting all appropriate prevention efforts.  Company 
is continually monitoring guidance from local, state, and federal health officials and implementing 
workplace and Plan modifications where appropriate.  This Plan is consistent with guidance from 
the Centers for Disease Control and Prevention (“CDC”), the Michigan Occupational Safety and 
Health Administration (“MIOSHA”), and the Occupational Safety and Health Administration 
(“OSHA”), including OSHA’s “Protecting Workers: Guidance on Mitigating and Preventing the 
Spread of COVID-19 in the Workplace.”     

Employees with questions are encouraged to contact Alex in Human Resources via phone and/or 
email. 

Company designates the following worksite supervisors/employees to implement, monitor, and 
report on this Plan: Joey Cekola, Rob Caleca, and Brian Johnson.  Company will designate 
additional individuals as needed.  Additional safety coordinators are; Leon Bell, Brett Roberts, Jim 
Hillman, Fred Blackwell, Matt Hall, Brad Roach, Kris McDaniel, Victor Rodopoulos, and 
Matthew Hennessey. 

Company makes this Plan readily available to employees.  

1. Prevention Efforts and Workplace Controls  
 

a. Basic Infection Prevention Measures for All Employees 

Company implements the following prevention measures for all employees: 

• Company promotes frequent and thorough hand washing and provides employees, 
workers, customers, and worksite visitors with a place to wash their hands and/or antiseptic 
hand sanitizers;  

• Company increases facility cleaning and disinfection in accordance with CDC guidance;  
• Company uses disinfectants approved by the Environmental Protection Agency expected 

to be effective against SARS-CoV-2, the virus which is the causative agent of COVID-19; 
• Company provides employees with these cleaning and disinfecting supplies;  
• Employees should routinely clean their work stations, tools, and equipment;   
• When possible, employees should avoid the use of other employees’ phones, desks, offices, 

or other work tools and equipment;  
• Employees must immediately notify Company of any symptoms of COVID-19 or a 

suspected or confirmed diagnosis of COVID-19 by informing their supervisor, Human 
Resources, and/or the COVID-19 safety coordinators;   

• Employees must immediately notify Company of any unsafe working conditions by 
informing their supervisor, Human Resources, and/or the COVID-19 safety coordinators;  

• Where required and appropriate, Company installs physical barriers in communal areas 
and/or where employees are unable to remain six feet away from other people; and  
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• Where required and appropriate, employees must comply with screening processes and any 
isolation/quarantine orders.  

When possible, Company increases ventilation rates and circulation throughout worksites.  
Company implements the following key measures regarding ventilation: ensures the HVAC 
system is operating in accordance with manufacturer’s instructions and design specifications; 
conducts all regularly scheduled inspections and maintenance procedures; maximizes the amount 
of outside air supplied; installs, where feasible, air filters with a Minimum Efficiency Reporting 
Value 13 or higher; and utilizes, when feasible, portable air cleaners with High Efficiency 
Particulate Air filters.   

Employees may anonymously report concerns about Company’s COVID-19 policies and 
procedures as follows: Located on the COVID-19 Dashboard in Encompass.  

Company prohibits retaliation or discrimination against employees who report safety concerns.  

b. Training for All Employees  

Employees are trained on the information contained within this Plan, including the workplace 
infection-control practices, how to report COVID-19 symptoms and/or diagnoses, and how to 
report unsafe working conditions.  Employees are also trained on the CDC’s “How to Wear and 
Take Off Your Mask,” “How to Protect Yourself and Others,” and “Answering Your Questions 
About the Safety and Effectiveness of COVID-19 Vaccines” posters, attached here.  Employees 
return a signed acknowledgment to Human Resources, confirming their receipt and review of the 
information.   

c. Mask and Social Distancing Requirements 

Employees that are fully vaccinated can complete the survey (located in IB in the Know) to show 
that they have been fully vaccinated. In return employees will receive a Vaccinated sticker to 
display on their employee badge. Fully vaccinated employees are not required to wear face 
coverings or socially distance provided they are wearing their badge that shows their Vaccinated 
sticker. If a vaccinated employee doesn’t have their badge they will be required to follow guidance 
non-vaccinated employees are following. 

Employees are considered “fully vaccinated” when at least two weeks have passed after receiving 
the final dose of an FDA-approved or FDA-authorized COVID-19 vaccine.  

Employees who are not fully vaccinated should comply with the following safeguards:    

• Remain at least six feet from other individuals to the maximum extent feasible while on 
Company premises; and  

• Wear a face covering when unable to consistently maintain six feet of separation from other 
individuals indoors and on Company premises.  

o Company provides, at a minimum, non-medical grade face coverings to employees 
who are not fully vaccinated.  
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Customers, visitors, and guests who are not fully vaccinated should socially distance when feasible 
and wear a face covering.  

d. Supplemental Measures Upon Notification of Employee’s COVID-19 
Diagnosis and/or Symptoms  

An employee with a COVID-19 diagnosis or who displays symptoms consistent with COVID-19 
must be immediately removed from the worksite.   

In response to a confirmed diagnosis by any individual who worked at or visited the worksite, 
Company conducts contact tracing and cleaning and disinfecting protocols consistent with CDC 
guidance.    

Company completes an OSHA Form 300, as well as a Form 301, “if it is more likely than not that 
a factor or exposure in the workplace caused or contributed to the illness.”  If an employee infects 
a coworker, the coworker has suffered a work-related illness if one of the recording criteria (e.g., 
medical treatment or days away from work) is met.  

2. Identification and Isolation of Sick and/or Exposed Employees 

Risk and exposure determinations are made without regard to employees’ protected characteristics, 
as defined by local, state, and federal law.    

Any health-related information and documentation gathered from employees is maintained 
confidentially and in compliance with state and federal law.  Specifically, medical documentation 
is stored separate from employees’ personnel documentation.    

a. Employees’ Self-Monitoring 

The following employees should not report to work and, upon timely notification to their 
supervisor, Human Resources, and/or the COVID-19 safety coordinators, will be removed from 
the regular work schedule: 

• Employees who are currently and atypically suffering from symptoms of COVID-19, such 
as fever of 100.4 degrees or greater, chills, cough, shortness of breath or difficulty 
breathing, fatigue, muscle or body aches, headache, sore throat, new loss of smell or taste, 
congestion or runny nose, and/or gastrointestinal problems, including nausea, diarrhea, and 
vomiting, whether or not accompanied by a formal COVID-19 diagnosis;  

• Employees who are not fully vaccinated and, in the last 14 days, have had close contact 
with any person having a confirmed COVID-19 diagnosis (fully vaccinated employees are 
not required to quarantine, unless symptoms develop);  

• Employees who are not fully vaccinated and, in the last 14 days, have had close contact 
with any person who is atypically suffering from symptoms of COVID-19, such as fever 
of 100.4 degrees or greater, chills, cough, shortness of breath or difficulty breathing, 
fatigue, muscle or body aches, headache, sore throat, new loss of smell or taste, congestion 
or runny nose, and/or gastrointestinal problems, including nausea, diarrhea, and vomiting 
(fully vaccinated employees are not required to quarantine, unless symptoms develop);  
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• Employees who are subject to a recommendation to isolate or quarantine consistent with 
CDC guidance;  

• Employees who have been instructed to remain home by a health or public health 
professional; and  

• Employees who are awaiting a COVID-19 test or the results of a COVID-19 test after 
having symptoms of COVID-19.  

Such employees may only resume in-person work upon meeting all return-to-work requirements, 
defined below.    

b. Return-to-Work Requirements  

Employees who were themselves diagnosed with COVID-19, or experienced symptoms thereof, 
may only return to work upon confirmation of the cessation of symptoms and contagiousness, 
proof of which may be acquired via the test-based strategy, the symptom-based strategy, and/or 
the determination of a health care provider.  

Under the test-based strategy, employees may discontinue isolation and return to work upon 
achieving the following conditions: 

• Resolution of fever without the use of fever-reducing medications;  
• Improvement in symptoms; and 
• Two consecutive negative results from COVID-19 tests conducted at least 24 hours apart 

and in accordance with a form of testing approved by the FDA and CDC.  

Under the symptom-based strategy, employees may discontinue isolation and return to work upon 
achieving the following conditions:  

• At least 24 hours have passed since resolution of fever without the use of fever-reducing 
medications;  

• Improvement in symptoms; and  
• Sufficient time has passed since symptoms first appeared: 

o For moderate cases, at least 10 days have passed since symptoms first appeared; 
o For severe cases, at least 20 days have passed since symptoms first appeared.   

To satisfy the symptom-based strategy, employees must present documentation from a health care 
provider, designating their COVID-19 symptoms as moderate or severe.  This designation 
determines whether an employee must wait 10 or 20 days after the onset of symptoms before 
returning to work.  

An employee who is not fully vaccinated and came into close contact with an individual with a 
confirmed diagnosis may return to work after 14 days have passed since the last close contact with 
the diagnosed individual.  Fully vaccinated employees are not required to quarantine after close 
contact with a confirmed case of COVID-19, unless symptoms develop.   

3. Workplace Flexibilities and Potential Benefits for Employees Affected by COVID-19 
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Employees may be eligible for paid and unpaid leaves of absence.   

Employees may be permitted to utilize available paid-time off provided under Company policy 
concurrently with or to supplement any approved leave.    

a. Unpaid and/or Paid Leaves of Absence 

Company may provide paid leaves of absence to employees who are undergoing and recovering 
from vaccination against COVID-19.  

Company may provide unpaid leaves of absence to employees because of their own COVID-19 
diagnoses/symptoms or because they have had close contact or live with an individual with a 
COVID-19 diagnosis.  Employees should not return to work until permitted to do so in accordance 
with the latest CDC guidance. 

Company does not retaliate against employees who disclose COVID-19 symptoms and/or close 
contact.    

Company complies with Enrolled House Bill 6032, as amended by Enrolled Senate Bill 1258.  

b. FMLA and ADA 

Employees may be entitled to unpaid leave under the Family and Medical Leave Act (“FMLA”) 
if their absence is related to their own serious health condition or that of a family member.  
COVID-19 may constitute a serious health condition where “complications arise.”   

Company is also mindful of its obligations under the Americans with Disabilities Act (“ADA”).  
Specifically, if an employee requests an accommodation because of a condition that may be 
complicated by COVID-19 (e.g., cystic fibrosis, emphysema, COPD), then Company engages in 
the interactive process to provide a reasonable accommodation.  This may mean allowing the 
employee to work remotely (if reasonable) or work an alternative schedule. 

4. Plan Updates and Expiration 

This Plan responds to the COVID-19 pandemic.  Company will update this Plan and its 
corresponding processes as the pandemic progresses. 

This Plan will expire upon conclusion of its need, as determined by Company and in accordance 
with guidance from local, state, and federal health officials.   
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ACKNOWLEDGMENT 

By signing below, Employee acknowledges receipt of and training on the following: 

• Company’s COVID-19 Preparedness and Response Plan, which includes workplace 
infection-control practices;  

• The requirement to notify Company of any symptoms of COVID-19 or a suspected or 
confirmed diagnosis of COVID-19 by informing Employee’s supervisor, Human 
Resources, and/or the COVID-19 safety coordinators;   

• The requirement to notify Company of any unsafe working conditions by informing 
Employee’s supervisor, Human Resources, and/or the COVID-19 safety coordinators;  

• CDC’s “How to Wear and Take Off Your Mask” poster;  
• CDC’s “How to Protect Yourself and Others” poster; and  
• CDC’s “Answering Your Questions About the Safety and Effectiveness of COVID-19 

Vaccines” poster.  

Employee understands that it is Employee’s responsibility to review and understand the above.  
Employee acknowledges and agrees that Employee will comply with all safety and COVID-19 
procedures implemented by Company.   

 

_________________________________   __________________________ 
Employee       Date 

 


